HIGHLAND WATER DISTRICT

PO BOX 158, (24602 OLD OWEN RD)
MONROE, WA 98272-0158

PHONE (360) 794-6900 

E-MAIL staff@highlandwaterdistrict.com
MINUTES FOR THE MEETING OF THE BOARD OF COMMISSIONERS OF HIGHLAND WATER DISTRICT ON WEDNESDAY JUNE 12, 2024
Call to order:
Commissioner Jorden announced that a quorum of the board was present and called the meeting to order at 6:00 p.m.
Commissioners present:
Ted Stonebridge, Dick Johnson, Dana Jorden 
Staff and Contractors:
Ray Phelps, Shanika Holen
Visitors:

Prior Minutes:
The Commissioners reviewed the minutes for the May 9, 2024, meeting. Commissioner Johnson made a motion to approve the minutes with one correction. Commissioner Stonebridge second the motion and it carried unanimously.
Attorney:
Nothing to report
Engineer:
Nothing to report
Staff:




   A. Usage:
The unaccounted use for May was 15% for Highland and 11% for Friar Creek. Leak detection was done four meters were found not registering and low flow was detected which was taken care of. The Maintenance Tech Field Supervisor will follow up with the Assistant Maintenance Tech. There was a short discussion.
   B. SAO:
The Administrative Assistant provided information to the Commissioners regarding a voluntary cyber security audit from the State Auditors Office. The SAO would like to provide a complimentary cyber security audit for the district. There was a discussion. It was a consensus of the board to participate in the cyber security audit introductory meeting.
   C. Pacific Office:
The office staff requested that the folding machine be replaced since it is outdated and not properly working. The replacement of the printer was discussed but not a priority to replace at this time. The Admin. Assistant will provide quotes for replacement and service options for the printer. The Commissioners were provided with a quote for two different options for replacing the folding machine. Commissioner Stonebridge made a motion to approve the purchase of the Duplo DF850in the amount of $2800.00 plus tax in the amount of $263.20. Commissioner Johnson seconded the motion, and it carried unanimously.
   D. New Hire:
A seasonal assistant maintenance Tech. was hired. The Maintenance Tech Field Supervisor provided the Commissioners with an update of the new hire. There was some discussion. 
   E. DOH Letter:
The Maintenance Tech Field Supervisor provided the Commissioners with follow up to the letter sent from DOH in regard to them not receiving the Districts water samples. which There was some discussion. 
   F. SnoCo E-Planning:
The Districts Emergency plan was updated and the The Maintenance Tech Field Supervisor provided the Commissioners with information for it. There was a short discussion. 
   G. Incident Report:
The Maintenance Tech Field Supervisor provided the commissioners with an incident report regarding a customer that wanted the water shut off at the property and became confrontational when routine questions were asked before shutting off the water to the home. There was a discussion.
Commissioners:

   A. Financials:
The financials for May will be available at the next meeting. 
B. Nonuser:
There was a question about keeping two customers that are consistently on the shut off list that are also on the non-user rate and if they should be shut off. One of them is not on the non-user rate but has not had any usage in several years. Staff would like to know if we should shut them off since there is no water use. Staff will contact the customer to let them know that they have the option to go on the non- user rate. There was some discussion. 
C.DOH:
There were issues submitting the water use efficiency report on the DOH online reporting system. the maintenance Tech. Field supervisor has tried several different methods of contacting someone in their office for assistance with getting this resolved but has had no successes. The Commissioners feel that at this point it is on DOH to get back to the d\District regarding this and it is on record that attempts have been made to submit the report. 
   D. Adjustments:
Commissioner Johnson motioned to approve the adjustment for account 006309001 in the amount of $149.30 for overage charges due to a leak. Commissioner Stonebridge second the motion and it carried unanimously.


Commissioner Johnson motioned to approve the adjustment for account 019190005 in the amount of $95.65 for overage charges due to a leak. Commissioner Stonebridge second the motion and it carried unanimously. Commissioner made a motion to approve the adjustments for accounts: 3789005, 6969001,7169005, 9739005,10995005 11303005,  14484001, 14525005 14530001 in the amount of $119.35                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          for customers on the nonuser rate who were overcharged for the month of May. Commissioner Johnson seconded the motion, and it carried unanimously. 
   E. Surveillance:
Still working on installing the rest of the cameras.
   F. Fence: 
from the quotes received Cascade had the best quote for the options that worked best for the District. Commissioner Stonebridge made a motion to accept the quote for a fence from Cascade Fence in the amount of $13,624.41. Commissioner Johnson seconded the motion, and it carried unanimously.
   G. State Pool:
The Administrative Assistant updated Commissioners on information for the SCIP obtained from Snohomish County. There was some discussion. 
Vouchers/Payroll:
Commissioner Jorden made a motion to approve vouchers 7100 through 7106 in the amount of $6,544.81 Commissioner Johnson seconded the motion and it carried unanimously. Commissioner Jorden made a motion to approve payroll for June in the amount of $18,992.14 Commissioner Johnson seconded the motion and it carried unanimously.
Next meeting:
The next meeting will be held on July 11, 2024, at 6 p.m. at the District office at 24602 Old Owen Rd, Monroe, WA 98272.

Concluded:
The meeting was concluded at 8:07 pm June 12, 2024.
Approved:
July 11, 2024 


   Attended__ Absent__


Ted Stonebridge, Secretary


   Attended__ Absent__


Dana Jorden, President


   Attended__ Absent__


Richard Johnson, Vice-President
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