HIGHLAND WATER DISTRICT

PO BOX 158, (24602 OLD OWEN RD)
MONROE, WA 98272-0158

PHONE (360) 794-6900 

E-MAIL staff@highlandwaterdistrict.com
MINUTES FOR THE MEETING OF THE BOARD OF COMMISSIONERS OF HIGHLAND WATER DISTRICT ON JANUARY 9, 2025
Call to order:
Commissioner Johnson announced that a quorum of the board was present and called the meeting to order at 6:02 p.m.
Commissioners present:
Ted Stonebridge, Dick Johnson, Dana Jorden 
Staff and Contractors:
Ray Phelps, Shanika Holen
Visitors:

Prior Minutes:
The Commissioners reviewed the minutes for the December 12, 2025, meeting. Commissioner Stonebridge made a motion to approve the minutes as is. Commissioner Jorden second the motion and it carried unanimously.
Attorney:
Nothing to report
Engineer:
Nothing to report
Staff:




   A.  Usage:
The unaccounted use for December was 13% for Highland and 8% for Friar Creek.  The overall unaccounted-for use for the year was 12% for Highland and 8% for Friar Creek. There was a brief discussion. 
   B. LSLI / DOH:
The Maintenance Field Supervisor informed the Commissioners that the District received an email from the Department of Health stating that they had not received the Lead Service Line Inventory for the Friar Creek water system and that it was in violation of CFR 141.90(2). As soon as the email was received DOH was contacted to let them know that both Friar Creek and Highland Water LSLI were submitted together in the same inventory. Both systems belong to and are the responsibility of Highland Water District. The Maintenance Field Supervisor is awaiting a response from the DOH and will update the Commissioners of the DOH’s correspondence. There was a brief discussion.
   C. Tank Inspections:
The Maintenance Field Supervisor updated the Commissioners with the final reference letter for tank inspection. There was some discussion. 
Motion:
Commissioner Stonebridge made a motion to accept the bid of $6,603.60 for tank inspection. Commissioner Johnson seconded the motion, and it carried unanimously.

   D. Sanitary Survey:
The Commissioners were informed that the DOH has scheduled the Friar Creek system inspection and testing. There was some discussion. 
E. Staff:
The Administrative Assistant notified the Commissioners of a personal family situation that may require time off. There was a brief discussion. 
   F. Credit Cards:
Staff notified the Commissioners that there have been issues working with the TCM Bank. After a number of failed attempts to update the authorized users on the account staff have not been able to speak to anyone at the Bank to discuss billing and payments submitted. The Commissioners would like to look into other banks to replace the TCM Bank credit card. They would also like the Administrative Assistant to look into working with alternative banks for the purposes of accounts payable that require being paid by credit card due to conflicts with processing payments through the County, as well as the requirement for relying on the County for processing the Districts accounts payables. There was a discussion. 
Commissioners:

   A. Financials:
The financials for January will be available and sent to the Commissioners for review tomorrow. 

Budget Hearing:
Commissioner Johnson adjourned the regular meeting into the Budget Hearing at 7:30pm. There were no members of the public present. The Commissioners did a second review of the budget. There was some discussion. The Budget Hearing was adjourned back to the regular meeting at 7:55pm.
Motion: Commissioner Stonebridge motioned to accept the 2025 Budget. Commissioner Johnson seconded the motion and it carried unanimously.

B. Adjustments:
Commissioner Stonebridge motioned to approve the adjustment for account 019390001 in the amount of $133.00 for the three months that the customer should have been on the non-user rate. Commissioner Jorden second the motion and it carried unanimously.
Resolutions:
The following resolutions were given to the Commissioners to approve:


Number



Title

25-0455
Accepting the statement of qualifications of PACE as the engineering consultant for Highland Water District – 2025 And authorizing negotiation of A consulting agreement with pace
24-0456
Ratifying and approving the annual election of Officers for 2025.
25-0458

Approve and ratify the Budget for 2054

Commissioner Johnson motioned to approve resolution 25-0455 as written. Commissioner Stonebridge seconded the motion and it carried unanimously. Commissioner Johnson motioned to approve resolution 24-0456 as written. Commissioner Stonebridge seconded the motion and it carried unanimously. Commissioner Stonebridge motioned to approve resolution 25-0458 as written. Commissioner Johnson seconded the motion and it carried unanimously.
Vouchers/Payroll:
Commissioner Stonebridge made a motion to approve vouchers 7200 through 7222 in the amount of $116,779.21 Commissioner Johnson seconded the motion and it carried. Commissioner Stonebridge made a motion to approve payroll for December in the amount of $19,407.80 Commissioner Johnson seconded the motion and it carried.
Next meeting:
The next meeting will be held on February 13th, 2025, at 6 p.m. at the District office at 24602 Old Owen Rd, Monroe, WA 98272.

Concluded:
The meeting was concluded at 8:10 pm January 9th, 2025.
Approved:
February 13, 2025 


   Attended__ Absent__


Ted Stonebridge, Vice-President



   Attended__ Absent__


Dana Jorden, Secretary 



   Attended__ Absent__


Richard Johnson, President 
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